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Location and Address of Gathering:  ________________________________________________________________ 

Applicant Name & Title/Business: ____________________________________________________________ 

Phone: ____________________________    Email Address:   _________________________________________________ 

Date(s) of Gathering: ______________   Hours: _____________   Anticipated peak hours: _______________ 

Maximum # of attendees per day:________________  Number of staff present per day: __________________ 

Number of staff assigned to safety enforcement during event: _______________________________________ 

Will there be any sound amplification? ____   YES    ____ NO  

Is the gathering being held:  _____ outside   ________ inside   _________   both inside and outside 

If the gathering is held outside, will you be using any tents or canopies? ____ YES ____ NO 

Indicate tent size: __________ x __________   Indicate quantity: ______________ 

Please give a general description of what activities and activation will occur. Submit a separate detailed narrative 
if needed. 

PLEASE SUBMIT: 
1. A floor plan, site plan and/or aerial map must be attached to indicate dimensions and all items such as tables,

chairs, etc. to reflect proper distancing and compliance with CDC Guidelines and ADHS guidelines for public
health & safety standards.

2. A written safety plan which identifies the public health & safety practices that will be implemented for the
gathering based upon CDC Guidelines, ADHS guidelines, and all state and local mandates (Governor Executive
Orders and Maricopa County requirements) in order to limit and mitigate the spread of COVID-19

Public Gathering Application 

If the tent is larger than 20’ x 20’ a tent permit is required from the Fire Department. Fire permit applications 
can be found by searching “Fire Permit Applications” at www.ScottsdaleAZ.gov. Applications must be received 
by the Fire Department at least 10 days prior to your sale. Please ensure that the tent company faxes the permit 
application to (480) 312-1850 or email to PEarls@ScottsdaleAZ.gov.  

Approved
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Public Gathering Application Page 2 Revision Date: 12/10/20 

Please answer the questions below.  These should be identified and consistent with the written public health & 
safety operations plan submitted with this application. Face coverings are required.   

____ YES ____ NO  Six (6) feet social distancing will be maintained during the entire gathering. 

____ YES ____ NO  Face coverings will be required and enforced for all staff and attendees. 

____ YES ____ NO  Hand washing stations and/or hand sanitizing stations will be readily available. 

____ YES ____ NO  Signage will be displayed promoting health safety requirements. 

____ YES ____ NO  Sharing of objects will be discouraged to limit contact. 

____ YES ____ NO  Food & beverage service has safety measures identified for prevention practices. 

____ YES ____ NO  Majority of attendees will be traveling from the local area. 

____ YES ____ NO  Protocols for handwashing and proper hygiene will be established. 

____ YES ____ NO  Cleaning and disinfecting practices will be implemented. 

____ YES ____ NO High touch areas have been identified and a cleaning and disinfecting protocol in 
place. 

____ YES ____ NO Restroom protocols have been established for proper social distancing and frequent 
cleaning.  

____ YES ____ NO All staff and attendees will be advised to stay home if they have tested positive for, 
showing signs of, or have been exposed to someone who has tested positive for 
COVID-19.  

________________________________________________________________________________________ 
Applicant Signature / Printed Name Date 

This section to be completed by City staff only. 
If approved, please keep a copy of this application, site plan, and public health & safety plan on-site during the 
gathering. City staff may request it for inspection. 

____ APPROVED    ____ DENIED 

      ______________________________________________________________________________________________  
      Special Event Administrator                                                                                                                    Date 
     Conditions of public gathering approval: 

2/8/21

Feb. 16, 2021

The submitted written safety plan shall be followed for outside events on west lawn area as approved.
If new government regulations or Executive Orders are in place prior to or on the event date, the new regulations will 
apply. New regulations may require the need to adjust, modify, postpone, or cancel the event in order to comply with any 
federal, state, or local agency regulations. 

7-AA-2021
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2021 Spring Outdoor Activation (West side of Civic Center Park) 

Events List 

Date Time Event 

3/7 12-4pm Sunday A'Fair with Miguel Melgosa and Jaleo 

3/12 7:30-9pm Live & Local on the Lawn with Brian Chartrand 

3/14 12-4pm Sunday A'Fair with Anamieke and Eloni Yawn 

3/19 7:30-9pm Live &Local on the Lawn with QVLN 

3/21 12-4pm Sunday A'fair with We3 and Tuena Marie 

3/26 7:30-9pm Live & Local on the Lawn with Nayo Jones 

3/27 2-3:30pm Classical Lounge: Burkina Dreams with AZ63 

3/27 7:30-9pm *Animated Shorts Film Screening

3/28 12-4pm Sunday A'Fair: Tessa Karrys with Lee Pereria 

4/1 7:30-9pm *Architecture Film

4/2 7:30-9pm Live & Local on the Lawn with Ken Koshio

*= To be confirmed 

+Additional events to be added

7-AA-2021
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2021 Spring Outdoor Activation (West side of Civic Center Park) 

Health & Safety Plan 

We are working to provide safe, fun opportunities for Scottsdale residents and visitors to enjoy 
performances outside during our gorgeous spring weather. Building on the history of producing Sunday 
A’fair in the park for over 30 years, we have re-imagined Sunday A’fair to meet the current needs, plus 
added other performances and events of interest under the same guidelines.  The below COVID19 
mitigation protocols are in alignment with CDC and AZ Health Department recommendations. 

COVID19 PROTOCOLS for EVERYONE 

The following will be the expectations of all vendors, visual artists, performing artists, volunteers, 
sponsors, staff, and attendees of these events: 

• Mandatory mask policy for all.
o All staff, patrons, volunteers, artists, performing artists, vendors, and attendees (ages 3

and older) will always wear masks on the property, both indoors and outdoors.
• Only exceptions to the mandatory mask policy are:

o For patrons - while actively eating and drinking BUT they must also be seated within their
seating pod.

o For vendors/sponsors - while actively eating and drinking BUT they must also be within
their tent/booth.

o For performing artists – while performing on stage, however they are encouraged to wear
masks while performing.  (Masks required for performers during load-in/set-up.)

o Attendees ages 2 or under
o For ADA circumstances or medical conditions that prevent the use of a mask, a full-length

face shield is required.
• Social distancing is required, and each vendor, artist, food vendor, volunteer and staff member

must monitor proper social distancing protocols for guests patronizing their areas.
• Hand sanitizer use is encouraged, and stations will be provided throughout the event.

Event Types 

1) Free but RSVP Required:
a. Patrons are encouraged to RSVP in advance because of limited capacity.
b. Wristbands will be provided to those with proof of RSVP at a Check-In Table.
c. Time entry will be in place for free events like Sunday A’fair.

i. Patrons will RSVP for either a 12-1:30p time or a 2:30-4pm time and colored
wristbands will indicate which time slot the patron can attend.

2) Paid and Ticketed:
a. Patrons are encouraged to buy tickets in advance because of limited capacity.

Safety Plan Approved
7-AA-2021
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b. Patrons will check-in prior to event and get a wristband for entry.  

 

Limited Attendance 

• Limiting to 300 people max capacity on the event site at a time (20% of normal 1,500 capacity) 
o Up to 250 attendees 
o Up to 50 staff, volunteers, and vendors     

• Specific to Sunday A’fair only 
o Sunday A’fair will be broken into two time slots which will require separate RSVP.  

 Up to 250 attendees for the 12-1:30pm event time slot (Group 1) 
• Gate will open at 11:30am for seating Group 1 
• Music will occur from noon-1:30pm 
• Security will sweep the grounds at 1:45pm to remove all Group 1 

attendees 
 Up to 250 attendees for the 2:30pm – 4pm time slot (Group 2) 

• Gate will open at 2:00am for seating Group 2 
• Music will occur from 2:30pm-4:00pm 

Gates/Admissions  

• There is a defined event site and perimeter to maintain capacity limits and enforce protocol.   
o Perimeter will have two entry gates, plus three additional emergency exits, for a total of are 

five points of egress, if necessary. 
o Perimeter will be a combination of in-house festival fencing plus rented bike barricade (or 

lattice fencing.)   
• Scottsdale Arts will only be responsible for enforcing COVID19 protocol within the event site and the 

Scottsdale Center for the Performing Arts building.  Scottsdale Arts will not be responsible for 
enforcing COVID19 protocol in public park areas outside the event perimeter.  

• Gate #1 will be located outdoors at the NW corner of the Scottsdale Center for the Performing Arts 
building, and Gate #2 will be located at the North Doors of the Scottsdale Center for the Performing 
Arts. (see attached map)  

• A Check-In Table (called Check-In #1) will be located near Gate #1: 
o Any patrons waiting to pick-up wristbands (who have RSVP’d or purchased tickets in advance) 

will be queued up along the wall of the SCPA building in the canyon going south towards 
SMoCA.   

o Stanchions, signage, ground markings and staff/volunteers/security personnel will be at the 
gate and check-in location ensuring social distancing of lines, reiterating the mask policy, and 
preparing patrons for entering the event grounds.  

o Barriers will be provided between staff/volunteers working the gates and the patrons 
checking in. 

• Patrons wishing to purchase tickets or RSVP day-of will visit the Box Office (called Check-In #2) 

7-AA-2021
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• Staff, volunteers, and vendors will also check-in  at Check-In #2 and receive a wristband. 
• Check-in #2 at box office is set up behind glass walls.   

o Every other box office window will be open to allow both staff and patrons to social distance 
and to prevent crowding.  

o Floor decals denote 6-foot line spacing at Box Office windows. 
• Wristbands are required for all entry and gates will be staffed with one security guard to approve 

wristbands for entry.  
• Each gate will have free standing hand sanitizer stations for patrons to utilize upon entering the 

festival grounds. 

Bathrooms 

• Bathrooms are located in the SCPA building.   
• Signage will be placed outside these restrooms requiring patrons to social distance while waiting 

in line and inside the restroom spaces.   
• Ground markings will be placed for the lines outside the restroom spaces.   
• Please see protocols in the “20-21 Return to Work Guidelines” for details regarding restrooms 

located inside SCPA.   

Artist Vendor Booths/Sponsor Booths 

• Any artist vendors or sponsors setting up booths will be required to: 
o Fill out a COVID19 questionnaire - no less than 24 hours before their arrival – attesting 

that they do not have COVID19 symptoms and they have not been recently exposed. 
Responses will be tracked online.   
 If an artist arrives onsite and has not filled out the survey, they will be asked to fill 

out a paper copy of the survey.   
 If anyone answers any of the questions stating that they may have been exposed 

or have symptoms, they will be asked to have a negative rapid test result prior to 
loading in.  

 If it is too late to secure a negative test, they will need to find a substitute or not 
participate in the activity for that day. 

o Acknowledge, as part of registration process, that: by accepting your invitation to 
participate as an Artist/Vendor at Sunday A’fair, you agree to adhere to COVID19 
PROTOCOLS for EVERYONE as listed above.  Any vendors not following proper protocols 
will be asked to leave the event and will not be invited to return for future dates. 

 
• Load in: 

o Begins 3 hours prior to stated event start time. 
 I.e. for a noon event start, artists can begin load-in at 9am.  

o Must be completed and all load-in vehicles out of the park by 1 hour prior to start.  
o Can begin only AFTER artist checks-in to get vendor wristband credentials and confirm all 

surveys are complete. 

7-AA-2021
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o Will be overseen by security, staff and volunteers who will be ensuring artists are
adhering to safety and health protocols during this time.

• Layout
o Booths will be spaced with a minimum of 6 feet of space between each other.
o No more than 12 booths will be allowed at each event.  No more than 2 vendors allowed

to run each booth.
o 10-foot walkways will be provided to allow distancing in vendor area.

• Sales
o Cashless sales are encouraged.
o Each artist vendor is responsible for his/her own transactions.
o Artist vendors are being encouraged to limit any handling of their artwork/merchandise

strictly to themselves until a patron purchases and exchange is made.

Patron Protocol 

• Patron protocol will be communicated when they purchase/reserve their tickets, via event
signage, and through staff and volunteers during the event.

• Patrons may walk about the event freely to visit vendor booths, food truck/bar, restrooms, etc.
but are encouraged to stay seated with their group in their pod.

o A pod is defined as the area marked on the grass by a 3’ x 8’ rectangle.
o Pods will have a maximum capacity of 4 people.
o Pods will be spaced 6 feet apart from each other.  See attached map.

• Patrons may only eat and drink in their pod.
• No smoking allowed.
• No outside food or beverages allowed, except bottled water.
• No pets, only service animals allowed.
• Patrons must follow all the posted rules and protocol as enforced by staff, volunteers, and

security.
• Any patrons refusing to follow event protocol will be asked to leave.
• For Sunday A’fair ONLY

o Outside food and drink permitted (excluding alcohol.)
o Leashed pets permitted.

 Owners are responsible for their supervision at all times.
• Immediate removal of pet waste is mandatory.

Stages/Performing Artists Protocol 

• There is one stage utilized for the West Side outdoor activation.
• If more than one act is scheduled to perform, proper cleaning/sanitization of equipment will be

ensured, and each act will have their own backstage tent.
• Stage capacity limits will be set to allow for proper social distancing.
• Performing artists will be required to wear masks at all times, except when performing and

performers/musicians are encouraged to remain masked even when performing.

7-AA-2021



5 

• Areas for backstage will be limited to tech staff and for performing artists only.
• Any artist hospitality provided to the artists – such as beverages or light snacks - will be

individually packaged to prevent cross contamination.
• Hand sanitizer will be readily available in the backstage areas for both staff and artists.
• Signage will be placed throughout the backstage areas noting all safety protocols and mask

requirements.  Tech staff will be monitoring and enforcing mask wearing and safety protocols.
• To distance patrons from Sound Booth or stage, a 6-foot perimeter will be marked.   Signage

near the sound booth and near stage will advise patrons not to approach or communicate with
staff or performers in these areas.

• Performers will receive strict, very detailed load in instructions so that we don’t have overlap or
more artists on site than planned at any given time.

• Performing artists will be required to fill out a COVID19 questionnaire (similar to Artist Vendor
questionnaire above) prior to arrival for their performance day.

o If it is not filled out in advance, a paper copy will be required prior to entering.
o Anyone showing any symptoms or stating that they have been exposed will not be

allowed to perform that day.
o Our protocols and safety standards including (COVID19 PROTOCOLS for EVERYONE) will

be included with each performing artists’ contractual agreement.

Food and Beverage Protocol 

• Scottsdale Arts will offer in-house food and drink options at a “Bar” for each event.
o Bar will be staffed by paid personnel.
o Bar will be a 15x15 tent with sidewall.
o Marine vinyl protective barriers will hang between the customer and the staff at points of

service.
o Bar staff will be masked AND wearing gloves while mixing and serving drinks.
o Bar lines will be social distanced.
o Pre-packed food options will be available, no grill items.
o POS will utilize iPads and staff will be handling all transactions.  Patrons will be

encouraged to go cashless, but cash transactions will be possible as staff will be gloved.
o Each bar tent will have handwash stations.
o Hand sanitizer will be located at each bar for both patron and staff utilization.
o Pre-order food/drink tickets may be offered to increase touchless payment options.

• For select events, an outside Food Truck/Food Vendor(s) will be invited.
o Outside Food Trucks/Food Vendors will be responsible for their individual COVID19 safety

serving plans.
o Per current Maricopa County guidelines food service workers are required to wear masks

and gloves.
o Food vendors will also be responsible for ensuring social distancing within their lines.
o Food vendors will need to acknowledge agreement to adhere to the COVID19

PROTOCOLS for EVERYONE as notated on page 1 of this document.

7-AA-2021
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o Vendors who are not following proper protocols will be asked to leave the event and will
not be invited to return for future dates.

Staff/Volunteer Protocol 

• Staff are required to fill out a COVID19 questionnaire weekly that they are symptom free and
have not recently been exposed prior to being allowed to be on the campus and around other
staff.

• COVID19 questionnaire is distributed to all volunteers within 48 hours of their shift. They are
required to complete it before they begin work.

• If any staff or volunteers do not fill out the online questionnaire, they will be required to submit a
physical questionnaire onsite upon arrival.

• Since this event is outside, we are not required – per CDC – to take temperature checks.
• Staff and volunteers will be masked the entirety of the shift.
• Depending on what work position they are placed in additional safety items may be supplied such

as gloves.
• Staff and volunteers will make every attempt to social distance within their specific job areas, but

this may not be achievable in every circumstance.

Signage and Enforcement 

• Signage will be located at all entrances and throughout the festival grounds notating where
restrooms/handwash/hand sanitizer stations are, that masks are required, and eating and
drinking should happen in designated areas.

• Each vendor/sponsor booth will have signage, provided by Scottsdale Arts, stating the mask
requirement, and recommending social distancing with patrons who are visiting their booths or
looking at artwork.

• Directional pathways will be encouraged in the more heavily trafficked areas via signage and
ground markings.

• 20-25 staff, volunteers, and paid security will be responsible to ensure that mask protocol, social
distancing, and eating in designated pods is enforced.

• Stage announcements will be made throughout each day from both stages with safety protocol
announcements to assist in reminding patrons of the procedures in place.

• If there are any issues with patrons and/or vendors regarding any of these protocols, staff and
volunteers are being instructed to reach out to area leads and security to deal with situations that
may arise.

• Scottsdale PD will be onsite and will be contacted should a resolution not be reached with a
patron or vendor in regard to Covid Protocol and could possibly result in them trespassing the
patron from the event.

• Refusal to wear a mask will prevent a patron from entering the festival grounds.  Considerations
may be made for ADA requests.

7-AA-2021




	If approved, please keep a copy of this application, site plan, and public health & safety plan on-site during the gathering. City staff may request it for inspection.
	     Conditions of public gathering approval:

	Location and Address of Gathering: Civic Center Park, West side, 7380 E. 2nd St. Scottsdale AZ 85251
	Applicant Name  TitleBusiness: Abbey Messmer, Programming Director, Scottsdale Center for the Performing Arts
	Phone: 602-405-7329 cell
	Email Address: abbeym@scottsdalearts.org
	Dates of Gathering: starting 3/7/21
	Anticipated peak hours: 12-4p or 7-10p
	Maximum  of attendees per day:  275, including vendors
	Number of staff present per day: up to 25 staff+volunteers
	Number of staff assigned to safety enforcement during event: all staff will be monitoring /enforcing safety protocol in their areas
	Indicate quantity: 1
	undefined: 
	NO_2: 
	NO_3: 
	NO_5: 
	NO_7: 
	NO_8: 
	NO_9: 
	NO_10: 
	NO_11: 
	NO_12: 
	Date: 
	Hours: varied
	YES SOUND: x
	NO SOUND: 
	OUTSIDE: x
	INSIDE: 
	BOTH: 
	YES TENTS: x
	NO TENT: 
	LENGTH: 30
	WIDTH: 40
	General description: We are providing safe and fun opportunities for residents (and visitors) to enjoy performances outside during gorgeous spring weather.  Events will range from free, daytime concerts to ticketed evening performances or film screenings. All events will happen on the west side lawn of the Civic Center Park.  They will be ticketed, reduced capacity, spaced seating events.  We plan to start 3/7/2021 with the first Sunday A'fair concert of the season and plan for ongoing booking of the space under this protocol. Attached is the list of confirmed or "confirmation-in-progress" events so far.
	NO_6: 
	NO_1: 
	YES_1: x
	YES_2: x
	YES_3: x
	YES_4: x
	NO_4: 
	YES_5: x
	YES_6: x
	YES_7: x
	YES_8: x
	YES_9: x
	YES_10: x
	YES_11: x
	YES_12: x


